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Dear Parents / Guardians,
Vehicle Pick-up / Drop-off Permits (2026/2027)

As part of our plan to safeguard students and staff in the campus, we ask that parents and
guardians who wish to pick up and drop off their children obtain a permit from the College. Having an
expansive campus means that we need to make sure that every corner of our school is safe, and this
permit ensures that your child is picked up by the right people.

For application, please read through the Information and Regulations regarding the use of the
permit and fill in the online application form on or before 8t August 2026.

We hope you understand our initiatives to protect the safety and wellbeing of your child and all
people in the campus. The College strives to create a safe environment for our boys and girls to work and

play.
Yours faithfully,
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Mrs Julie Ma
Principal
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Vehicle Pick-up / Drop-off Permits: Information and Requlations

Basic Regulations

Only parents or guardians of students who are currently studying in St Stephen’s College can
register for this permit.

The permit should be displayed on the front windscreen of your registered vehicle. Make sure that
your permit can be seen clearly at all times. Drivers who do not display a permit will be asked to
produce their proof of identity.

The permit should only be used with the vehicles registered to the College. Please update the
General Office on any changes to vehicles.

This is NOT a parking permit. In normal circumstances, registered vehicles are only allowed to pick
up or drop off students. Vehicles are NOT to wait on campus after drop-off.

Only a maximum of TWO permits will be issued to one family, regardless of the number of children in
the family who are currently studying in the College.

Drivers should NOT wash or repair their vehicles in the campus.

The permit is valid for one academic year and is usable after the student registration is complete.
Permits have to be renewed in the next academic year.

The permit expires on 31st August of every academic year or the following day of a student
withdrawal.

The permit can only be used by the registered parent / guardian and is not transferrable. Please

update the General Office on any changes to personal particulars.

All drivers entering the campus must fulfill the latest vaccination requirements of ‘Vaccine Pass'.

The College reserves the right to terminate the permit if regulations are breached or
if instructions given by College staff are not followed.

Pick-up / Drop-off Periods

1.

N
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Regular School Days: Morning Drop-off (7:30am — 8:30am)
Vehicles enter from the College Main Gate (Tung Tau Wan Road).
Drop off around Tuck Shop and Classroom Block.

No waiting is allowed in the campus.

. Regular School Days: Afternoon Pick-up (3:30pm — 6:00pm)

Vehicles enter from the College Main Gate (Tung Tau Wan Road) and may wait at the Central
Square.

Engines must be switched off and no vehicle should be left unattended.

Vehicles are only allowed to enter the campus 10 minutes before school ends.
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. Boarders Return (Sundays or the last day of school holidays, 3:00pm — 6:00pm)
Vehicles enter from the College Main Gate (Tung Tau Wan Road) and may wait at the Central
Square.
College House boarders may enter from the Wong Ma Kok Gate and vehicles may wait outside the
hostels.

Engines must be switched off and no vehicle should be left unattended.
. Extra-Curricular Activities on School Holidays
Vehicles enter from the College Main Gate (Tung Tau Wan Road).
Vehicles must leave the campus immediately after drop-off / pick-up after the activity is over.

=N

Please note that parking spaces are limited during greater special events.
. Other Purposes

(&)

Parents or guardians visiting the College on official business (such as to meet with a member of
staff) may park on College grounds. The security guards on duty will designate a parking space.
Vehicles must leave the campus immediately after official business is over.

Disclaimer

e Vehicles are entered or parked on the College premises at the owner’s risk.

o The College accepts no liability for loss or damage caused to any vehicle or its contents on the
College premises.

Revised in April 2026
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Application Form for Vehicle Pick-up / Drop-off Permits

BEABERTOES

A%< (2026 - 2027)

Personal Particulars & A &1

Name of Student:
BayR

Class (2026/2027):
gugll

ZRIBEANER

Name of Parent / Guardian:

Parent’s Contact (Mobile):
RERIEEABBER

2EE

Relationship with Student: [ Father R %8

O Mother &35

1 Others (please specify):
HAth(FBEERR)

Vehicle and Driver Information E#i & ZEEEZE R

First Vehicle License Plate Number:
—EREEEE g

Second Vehicle License Plate Number (if any):
FE_EAEER(INER)

BERE 1A

Name of Driver 1:

Driver's Contact (Mobile Phone):

W48 EEE (FIRERR)

BEE 2R

Name of Driver 2

Driver's Contact (Mobile Phone):

W48 EEE (FIRERR)

The information collected will be used for this application only.
FERREARAFEE ZBXERER

I have read and understand the clauses in the 'Information & Regulations' and will follow the

instructions given by the College personnel.
HREMBIKRIAR TERATAlL ZIFX - TRESKRERAT ABRTRRZH -

Signature of Parent / Guardian & =/

e | e
ELEARE

Date HEA

FOR OFFICE USE ONLY
Permit 1 no.: Issue Date: Handled by:
Date:
Permit 2 no.: Issue Date:
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